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CONG TY CO PHAN PIV CONG HOA XA HOI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phic

Ha Noi, ngay 19 thang 04 nam 2023

QUY CHE CONG BO THONG TIN

(Ban hanh kem theo Nghi quy ét s6 1904C/2023/ HDQT-NQ ngay 19/04/2023 cua Hoi
dong quan tri C ong ty co phan P1V)

Diéu 1. Pham vi diéu chinh va doi twong ap dung

I. Pham vi diéu chinh:

Quy ché nay quy dinh vé cach thuc, trinh tu thuc hi¢n vi¢e cong b6 cac thong
tin lién quan dén tinh hinh hoat dong cua Cong ty ¢ phdn PIV d6i véi co dong. nha
dau tu, cdc co quan co tham quyén. xac dinh cong viée va trach nhiém cua B phan
cong bo thong tin, cac Phong ban chuyén moén, ca nhan. don vi lién quan dén hoat
dong cong bo thong tin tai Cong ty ¢o phan PIV.

2. Dot tuong ap dung:

Nguo1 thue hién cong bo thong tin va B phan cong bo thong tin:

. Nguoi ndi bg cua Cong ty va Nguoi ¢o lién quan ctia Nguoi noi bo:
Truong cac phong ban chuyén mon. don vi truc thudc:

. Co dong Coéng ty c6 phan PIV;
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e. Nha dau tu/Nhom nha dau tu thuoe doi tugng cong bd thong tin theo quy

dinh cua phap luat:

f. Cac co quan, t6 chuc, c¢d nhéan ¢o lién quan khac.

Dieu 2. Giai thich tur ngr

1. Nha dau tu thudc doi tugng cong bo thong tin bao gom:

a) Nguoi noi bo cua Cong ty va nguoi ¢o lién quan cua nguoi ndi bo:

b) C6 dong lém, nhom nguoi ¢o lién quan s¢ hiru tr 5% tra 1én s6 ¢o phiéu co
quyén biéu quyét cua Cong ty:

¢) €O dong sang lap trong thoi gian bi han ché chuyén nhugng cua Cong ty:

d) Nhom nha dau tu nude ngoai ¢6 lién quan so htru tir 5% tro 1€n s6 ¢o phicu
¢O quy¢n bicu quyet cua Cong ty:

d) Co donQ nhom ngudi co lién quan mua vao dé s hitu tir 5% tro 1én s6 ¢o
phiéu co quyén biéu quyét ctia Cong ty dai chung;

¢) To chuc, ca nhan thuc hi¢n chao mua cong khai c6 phi¢u cua Cong ty.
2. Nguoi ndi bg cua Cong ty bao gom:

a) Chu tich Hoi dong quan tri. thanh vién Hoi dong quan tri:
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b) Truong Ban ki¢m soat va thanh vién Ban kiém soat (Kiém soat vién), thanh
vién Ban kiém toan noi bo:

b) Nguoi dai dién theo phap luat;

¢) Tong giam doc (Giam déc). Pho Tong giam doc (Pho Giam ddc). Giam ddc
tai chinh, K¢ toan truong va cac chire danh quan ly twong duong do Dai hoi dong ¢o
dong bau hodc Hoi dong quan tri Cong ty bo nhiém:

d) Thu ky cong ty, nguoi phu trach quan tri cong ty, nguoi duge uy quyén cong
bo thong tin.

3. Nguoi ¢6 lién quan la ca nhan hodc to chirc ¢6 quan hé véi nhau trong céc
trurong hgp sau day:

a) Doanh nghi¢p va nguoi ndi b cua doanh nghiép do:

b) Doanh nghi¢p va t6 chirc. ca nhan so hiru trén 10% so ¢ phi€u cé quyén
bicu quy¢t hodc von gop cua doanh nghiép do:

¢) T chire, ca nhan ma trong moi quan hé¢ voi to chire. ca nhéan khac true tiép.
gian tiép kiém sodt hodc bi kiém soat boi t6 chire, ca nhan do hodc cung véi to chie.,
ca nhan do chiu chung moét su kiém soat;

d) Ca nhan va bo dé, me dé. bo nudi. me nudi, bo chong, me chong. bo vo, me
vo. vg. chong, con dé, con nudi, con dau, con ré, anh rudt, chi rudt, em rudt. anh ré. em
ré, chi dau. em dau cua ca nhan do:

d) Quan h¢ hop dong trong dé mot 16 chire, ca nhan la dai dién cho to chirc. ca
nhan kia:

¢) T6 chuc, ca nhan khac l1a nguoi co lién quan theo quy dinh cua Luat Doanh
nghicp.

Diéu 3 . Nguyén tiac cong bo thong tin

I. Ngudi thuc hién cong bo thong tin. Bo phan cong bd thong tin c¢o trach
nhiém t6 chirc. thue hién viée cong bd thong tin day du. chinh xac. kip thoi theo quy
dinh cua phap ludt chung khoan va phap luat doanh nghi¢p.

2. Truong hop théng tin cong bd bao gom cac thong tin ca nhan nhu Céan cudce
cong dan, Chirng minh nhan déan, Ching minh quan nhan. HO ducu con hi¢u luc, dia
chi lién lac. dia chi thuong tru, s6 dién thoai, s6 fax. thu dién t. sd tai khoan g giao dich
ching khoan. s6 tai khoan luu ky ching khoan, 50 tai khoan ngan hang, ma so giao

dich ula nha dau tu nudc ngoai, td chire kinh tt ¢ von dau tu nude ngoai so horu trén
50% von diéu 18, thong tin chi dugce cong bd néu ca nhan do dong v.

Néu ca nhan do khong dong v cong khai cac thong tin nay thi phai guri Uy ban
Chung khoan Nha nudce va So Giao dich Ching khoén 02 ban tai liéu. trong do 01 ban
bao gom day du thong tin ca nhan va 01 ban khong bao gom thong tin ¢4 nhan dé Uy
ban Chang khoan Nha nude va S¢ Giao dich ching khoan thuc hién cong bd thong
tin.

3. Truong hop ¢6 su thay doi noi dung thong tin da cong bé. doi tugng cong bo

thono tin phai cong bd kip thoi. diy du noi dung thay doi va ly do thay déi so voi
thong tin da cong b trude do.
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4. Viée cong bd thong tin cua t6 chire phai do nguoi dai dién theo phap luat
hodc nguoi duge uy quyén cong bé thong tin thuc hién. Vige cong bd thong tin cua ca
nhan do c¢a nhan tu thue hién hodc uy quyen cho t6 chirc hodc ca nhan khac thue hién.

. Thong tin dugce cong bd bana '[]CHL Viét va dugce luu trir, bao quan tai Cong
ty dum ddng van ban va du licu dién wr toi thiéu 10 nam déi voi thong tin cong bo
dinh ky. trén website cua Cong ty t6i thiéu 05 nam doi véi thong tin cong bd bat
thuong.

6. Truong hop nghia vu cong bé thong tin phat sinh vao ngay nghi. ngay I& theo
quy dinh phap luat. vi¢e thuc hi¢n nghia vu cong b6 thong tin s¢ vao ngay lam viéc
lién sau ngay nghi. ngay I¢.

Diéu 4. Nguwoi thue hién cong b6 thong tin

1. Nguoi thuc hién cong ho thong tin 1a 01 nguoi dai dién theo phap luat hoac
01 ca nhan la nguoi duge uy quy én cong bo thong tin theo quy dinh cta Quy ché nay
va phap ludt co lién quan.

2. Nguoi dai dién theo phap luat phai chiu trach nhi¢m vé tinh day du. chinh
xac va kip thoi vé thong tin do ngudi duge Gy quyén cong b thong tin cong bo.
Truong hop phat sinh su kién cong bd thong tin ma ca nguoi dai di¢n theo phap luat va
nguoi duoc uy quy én cong bo thong tin déu vang mat thi thanh vién gilr chirc vu cao
nhat cua Ban diéu hanh ¢6 trach nhiém thay thé thuc hién cong bo thong tin.

3. Cong ty phai dang ky. dang ky lai Nguoi thue hi¢n cong bo thong tin cho Uy
ban Chirng khoén th nuoc (sau day goi tat la UBCKNN) va S¢ Giao dich Ching
l\hodn (sau day goz tat 1a So GDCK) trong thoi han 24 gio ké tur khi viée chi dinh, uy
quyén hodc thay doi nguoi thuc hién cong bd thong tin ¢o hiéu luc.

NOi dung thong tin bao céo vé nguoi thye hién cong bo thong tin bao Qom
Giay uy quyén cong b6 thong tin theo mau quy dinh, Ban cung cap thong tin theo mau

o

quy dinh.
Diéu 5. Phwong tién bio cio, cong bo thong tin

I. Cdc phuong tién bdo cao. cong bd thong tin bao gdm:
a. ‘Trang thong tin di¢n tr cua Cong ty (website):

b. 11¢ thong cong bd thong tin cua Uy ban Ching khoan Nha nudc;

¢. Trang thong tin dién tir cia S¢ Giao dich ching khoan. phuong tién cong
b6 thong tin khac theo Quy ché cia S& GDCK;

d. Trang thong tin dién tir cua Tong cong ty Luu ky va Bu trir ching khoan

Viét Nam.

oo

¢. Cac phuong tién thong tin dai chiing khéc theo quy dinh cua phap luat.
2. Viéc cong bd thong tin trén hé théng cong bd thong tin cua UBCK, trang
thong tin dién tar cua S¢ GDCK thuc hién theo huéng dan ciia UBCK, S6 GDCK.

Diéu 6. Cong bd thong tin dinh ky
I. Cong ty phai cong bo Bao cdo tai chinh nam da duoc kiém toan trong thoi

han 10 ngay. ké tir ngay té chire kiém toan Ky bdo cao kiém toan nhung khong vurot
qua 90 ngay, ké tir ngay két thiic nam tai chinh.

Cong ty phai cong bo thong tin vé Béo cdo tai chinh nam da duoc kiém todn
bao gdm ca bdo cdo klcm toan v¢ bao cao tai chinh do va van ban giai trinh cua cong
ty trong trudng hop t6 chire kiém toan dua ra v kién khong phai la v kién chap nhan
toan phan dbi voi bao cdo tai chinh.
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2. Cong ty phai lap va cong bo Bao cao thuong nién theo mau quy dinh trong
thot han 20 ngay ké tir ngay cong bo Bao cdo tai chinh nam dugc kiém toan nhung
khong vugt qua 110 ngay, ké tir ngay két thic nam tai chinh.

Thong tin tai chinh trong bao cdo thuong nién phai phu hgp véi bao cdo tai
chinh nam da duoc kiém toan

3. Cong ty phai cong b6 Bao cdo tai chinh ban nién da duge soat xét trong thoi
han 05 ngay. ké tir ngay to churc kiém toan ky Bdo cao soat xét nhung khong duoc
vuot qua 45 ngay, ké tur ngay két thiic 06 thang dau nam tai chinh.

Truong hop Cong ty la cong ty me cua t6 chirc khac hoac 1a don vi ké toan cap
trén ¢6 don vi ké toan truc thudce to chirc bo may ké toan riéng phai cong b bao cao
tai chinh ban nién da duoc soat xét trong thoi han 05 ngay, ké tir ngay 10 chire kiém
toan ky bao cdo soat xét nhung t6i da khong qua 60 ngay, ké tir ngay két thiic 06 thang
dau nam tai chinh.

4. Cong ty phai cong bo bao cio tai chinh quy trong thoi han 20 ngay ké tir
ngay két thac quy. Cong ty phai cong b bao cio tai chinh quy duge soat xét (néu co)
trong thoi han 05 ngay. ké tir ngay to chire kiém toan ky bao cdo soat xét nhung khong
dugce vuot qua 45 ngay, ké tur ngay két thuce quy.

Truong hgp Cong ty la cong ty me cua to chirc khac hoac la don vi ké toan cap
trén ¢6 don vi ké toan true thudce 16 chue bo may ké toan riéng thi phai cong bo bao
cdo tai chinh quy trong thoi han 30 ngay. ké tir ngay két thic quy.

Truong hop Cong ty da thuc hién cong bo Bdo cdo tai chinh quy da dugc soat
xét trong thoi han quy dinh cia Bédo cdo tai chinh quy thi khong phai thuc hién cong
bo Bao cao tai chinh quy.

. Dinh ky 06 thang va hang nam. Cong ty phd] cong bo thong tin vé Bao cdo
tinh hmh quan tri cong ty trong thoi han 30 ngay. ké tir ngay két thuc 06 thang dau
nam va két thiic nam duong lich.

6. Thong tin vé hop Pai hoi dong ¢ dong (sau day goi tit 1a PHDCD).

a. Cong ty phai cong b6 thong tin vé ngay dang ky cuéi cung du kién thuc hién
quyén cho ¢6 dong hi¢n htu dé tham du hop Dai hoi dong ¢o donu toi thicu 20 ngay
trude ngay dang ky cudi cung du kién.

b. Toi thiéu 21 ngay trude ngay khai mac hop Dai hoi dong ¢ dong, Cong ty
phai cong bd trén trang thong tin di¢n tr cua cong ty va cua U\ ban Chung kh()an Nha
nuoc. So giao dich chimg khoan vé viée hop Pai hoi dong c¢o dong. trong do néu ro
duong dan dén toan bo tai licu hop Dai hoi dong ¢o dong. bao gdbm: thong bao moi
hop. chuong trinh hop. phlcu bi¢u quyét. tai liéu su dung trong cudc hop va du thao
nghi quyét doi voi timg van dé trong chuong trinh hop. Tai li¢u hop Dai hoi dong ¢o
dong phai dugc cap nhat cic ndi dung sura doi, bo sung (ncu Co

¢. Bién ban hop. nghi quyét cua Dai hoi dong co dong va tai liéu kem theo
trong bién ban. nghi quyét phai dugc cong bé trong thoi han 24 gio.

7. Cong bd thong tin vé cac hoat dong khac cua Cong ty

a. Cong bd thong tin vé hoat dong chao ban, phat hanh, ni¢m y¢t, dang ky giao
dich va bao cdo su dung von.

Cong ty dai chung thuc hién chao ban chirg khoén riéng l¢é, chao ban chung
khoan ra cong ching, phat hanh chirng khoan, niém yét, dang ky giao dich thuc hién
nghia vu cong bo thong tin vé hoat dong chao ban, phat hanh, niém y¢t. dang ky giao




dich va bao cao str dung von theo quy dinh phap luat vé chao ban. phat hanh ching
khoan, niém yét, dang ky giao dich chirng khoan.

b. Cong bo thong tin vé ty I¢ so hiru nudce ngoai

Cong ty dai chung phai cong b thong tin vé ty 1é so hiru nude ngoai toi da cua
cong ty minh va cac thay déi lién quan dén ty 1€ so htru nay trén trang thong tin di¢n tur
cua cong ty. So giao dich chirng khoan, Tong cong ty luu ky va bu trir chirng khoan
Viét Nam va h¢ thong cong bo thong tin cia Uy ban Chung khoan Nha nudc theo quy
dinh phap luat chung khodn hudng dan hoat dong dau tu nude ngoai trén thi truong
chirng khoan Viét Nam.

c. Cong bo thong tin vé giao dich mua lai ¢6 phiéu cua chinh minh, ban ¢
phic¢u quy

Truong hop cong ty dai chung mua lai ¢6 phicu cua chinh minh hogc béan co
phic¢u quy. cong ty phai thuc hi¢n cong bd thong tin theo quy dinh phap luat vé vide
mua lai ¢6 phiéu cta chinh minh, ban c6 phiéu quy.

Truong hop cong ty mua lai co phiéu cua chinh minh, sau khi thanh toan hét s6
¢6 phiéu mua lai. néu tong gia tri tai san dugc ghi trong s6 ké toan giam hon 10% thi
cong ty phai thong bdo cho tit ca cac chu ng biét va cong bod thong tin trong thoi han
15 ngay. ké tir ngay hoan tat nghia vu thanh toan viéc mua lai ¢o pl’lILll

Diéu 7. Cong bd thong tin bat thwong
I. Cong ty cong bd thong tin bat thuong trong thoi han 24 gio, ké tir khi Xay ra
mot trong cac sy kién sau day:

a) Tai khoan cua cong ty tai ngan hang. chi nhanh ngan hang nudc ngoai bi
phong toa theo yéu cau cta co quan ¢o tham quyén hodc khi to chue cung tng dich vu
thanh toan phat hién ¢6 dau hiéu gian lan, vi pham phap luat lién quan dén tai khoan
thanh toan: tai khoan dugc phép hoat dong tr¢ lai sau khi bi phong toa trong cac
truong hop quy dinh tai diém nay:

b) Khi nhan dugc van ban cua co quan nha nude co tham quyén hoac khi cong
ty ¢6 quyét dinh vé tam ngurng maot phdn hodc toan bd hoat dong kinh doanh; thay doi
ndi dung dang ky doanh nghiép: thu hdi Gidy chirmg nhan dang ky doanh nghiép: sua
doi. b sung hodc bi dinh chi. thu hdi Gidy phép thanh lap va hoat dong hoac Giay
phép hoat dong:

¢) Thong qua quyét dinh cua Dai hoi dong ¢O dong bat thuong. Tai liéu cong bd
bao gom: Nghi quyét cua Dai hoi dong c6 dong, bién ban hop va tai liéu keém theo bién
ban. nghi quyét hoac bién ban kiém phu,u (trong truong hop lay v l\u,n ¢ dong bang
van ban). Truong hop Dai hoi dong ¢o dong thong qua viée huy niém y Ll cong ty phai
cong bd thong tin v¢ viée huy niém yét kém theo ty I¢ thong qua cua co dong khong
phai la ¢6 dong lon:

d) Quwet dinh mua lai o phiéu ctia cong ty hoic ban ¢d phl(.ll quy: ngay thuc
hién quyén mua co phén cua nguoi so htru trai ph]eu kém theo quyén mua co phan
hodc ngay thuc hién chuyén doi trdi phiéu chuyén doi thanh ¢ pthlI quy¢t dinh chao
ban ching khoan ra nudc ngoai va céc quyét dinh lién quan dén viée chao ban. phat
hanh cht’mg khoan:

d) Quy &t dinh vé mure ¢o tire. hinh thirc tra c6 tirc. thoi gian tra c6 tie; quyét
dinh t'th 20p ¢b phiéu:
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¢) Quy ét dinh vé viée t6 chure lai doanh nghiép (chia, tach. hop nhat, sap nhap,
ChU\cn dm loai hinh doanh nghi¢p). giai th¢, pha san doanh nghi¢p: thay doi ma so
thué, thay doi tén cong ty. con dau cua cong ty: thay doi dia diém; thanh lap méi hoac
dong cua tru s¢ chinh, chi nhanh. nha may. van phong dai dién: ban hanh, sta doi. bo
sung Diéu 1¢: chién luge. ké hoach phat trién trung han va ké hoach kinh doanh hang
nam cua cong ty:

2) Quy ét dinh thay doi ky ké toan, chinh sach ké toan ap dung (trir truong hop
thay doi chinh sach ké toan ap dung do thay doi quy dinh phap luat); thong bao doanh
nghiép kiém toan da ky hop dong kiém toan bao cdo tai chinh nim hodc thay doi
doanh nghi¢p kiém toan (sau khi da ky hop dong): viéc huy hop dong kiém toan da ky;

h) Quy¢ét dinh tham gia gop von thanh lap. mua dé tang so htru trong mot cong
ty dan dén cong ty d6 tro thanh cong ty con, cong ty lién két hoac ban dé giam ty 1¢ so
htru tai ¢cong ty con, cong ty lién két dan dén cong ty do khong con la u)m, ty con,
cong ty lién két hoac giai thé cong ty con, cong ty lién két;

i) Quyét dinh cta Dai hoi d(“)nv ¢ dong hodc Hoi dong quan tri thong qua hop
dong. giao dich gitra cong ty voi ngudi ndi bo, nguoi co lién quan cua nguoi ndi bo
hodc nguoi co lién quan cua cong ty dai ching:

k) Khi ¢o su thay doi s6 ¢o phiéu ¢6 quyén bicu quyét.

1) Cong ty thay doi, bo nhiém madi, bo nhiCm lai, bai nhiCm nguoi noi bo: nhan
dugce don xin tr chire ctia ngudi ndi bo (cong ty can néu rd vé thoi diém hicu luce theo
quy dinh tai Luat Doanh nghié¢p va Diéu 1¢ cong ty). Dong thoi, cong ty gui cho Uy
ban Chirng khoan Nha nudc, So giao dich ching khodan Ban cung Ldp thong tin cua
nguoi ndi bd maoi theo mau quy dinh:

m) Quyét dinh mua. ban tai san hodc thuc hién cac giao dich ¢o gia tri 1on hon
15% tong tai san cta cong ty can cu vao bao cao tai chinh nam gan nhat duogc kiém
todn hodc béo cdo tai chinh 06 thang gan nhat duoc soat xét. Truong hop cong ty dai
chung la cong ty me thi can cr vao bao cao tai chinh hop nhat:

n) Khi nhdan dugce quyét dinh khoi t6 doi voi cong ty, ngudi ndi bd cia cong ty:
tam giam. truy cuu trach nhi¢m hinh su do6i vai nguoi ndi bd cua cong ty:

0) Khi nhan duoc ban an, quy Ll dinh da co hi¢u luc phap luat cua Toa an licn
quan dén hoat dong cua cong ty: Quyét dinh xu phat vi pham phap luat vé thué;

p) Cong ty nhan dugc thong bao cua Toa an thu ly don yéu cau ma thu tuc pha
san doanh nghiép:

q) Truong hgp cong ty nhan biét duge su kién. thong tin lam anh huong dén gia
chung khodan cua chinh cong ty. cong ty phai xac nhdn hodc dinh chinh vé su kién.
thong tin do:

r) Khi xay ra cac su kién khac c6 anh huong I6n dén hoat dong san xuat, kinh
doanh hodc tinh hinh quan tri cua cong ty:

s) Dugce chap thuan hoac huy bo niém vét tai So giao dich ching khoan nudc
ngoai.

) Quyét dinh tang. giam von diéu I¢;

u) Quyct dinh gop von dau tu vao mot td chire, du an. vay. cho vay hodc cac
giao dich khac voi gia tri tr 10% tro 1én trén tong tai san cua cong ty tai bao cdo tai
chinh nam gan nhit dugc kiém toan hoac bao cdo tai chinh ban nién gan nhat duoc
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soat X€t (can cr vao bao cdo tai chinh hgp nhat doi vai truong hop cong ty dai chung
la cong ty me):

v) Quyét dinh gop von cO gia tri tr 50% trg 1én von dicu I¢ cua mot 6 chire
(x4c dinh theo von diéu 1¢ cua 1o chire nhan von gop trude thoi diém gop von).

2. Cong bod thong tin vé hop DHDCD bat thuong hoac thong qua Nghi quyét
ctia DHDCD duéi hinh thire 1y v kién bang vin ban. Viéce thuc hién cong bo thong tin
dugce thuce hién theo quy dinh cua phap luat lién quan.

3. Cong ty thuc hi¢n cong bé  thong tin vé ngay dang ky cudi cung du kién thuc
hién quyén cho ¢o dong hién hiru 101 thi¢u 10 ngay trude ngay dang ky cudi cung du
len trir truomg hop thuc hién quyén cho co dong hién hitu dé tham du hop DHDCD
toi thiéu 20 ngay trudc ngay dang ky cudi cung du kién.

4. Cong bo thong tin trong cac truong hop dac biét khac: Sau khi thay doi ky ké
toan, Cong ty cong bd bio cao tai chinh cho giai doan gitra 02 ky ké toan ctia nam tai
chinh ¢t va nam tai chinh méi theo quy dinh phap luat v¢ ké toan doanh nghiép trong
thoi han 10 ngay. ké tur ngay t6 chire kiém toan ky bao cdo kiém toan nhung khong
quéa 90 ngay ké tir ngay bt dau ctia nam tai chinh mai.

Diéu 8. Cong bé thong tin cua cac dbi tuwong khac
1. Cong bo thong tin vé so hitu ¢6 phicu cua ¢o dong Ion

Cong ty cong bo trén trang thong tin dién tr trong vong 03 ngay lam vi¢c sau
khi nhan dugc Bao cdo lién quan dén su thay doi ty I¢ so htu c¢o phiéu, quy ¢n mua co
phiéu cua Co6 dong I6n. nhom nguoi ¢6 lién quan nam gitr tir 5% tro 1én s ¢o phiéu
dang luu hanh cé quyén bicu quy étcua C ong ty.

2. Cong bd thong tin vé giao dich ctia ngudi ndi bd Cong ty va nguoi co lién
quan cua nguoi ndi bo.

Cong ty cong bo trén website trong vong 03 ngay lam viéc sau khi nhan dugc
cac bao cdo lién quan dén giao dich ¢o phiéu. quy én mua ¢o phiéu, trai phiéu chuyén
doi. quyén mua trai phiéu chuyén doi ctia ngudi noi bd va nguoi co lién quan cua
nguoi nodi bo.

Piéu 9. Cong bo thong tin vé giao dich chao mua cong Khai

Thuc hién theo quy dinh cua phap ludt vé chao mua cong khai.

Di¢u 10. Tam hoan cong bo thong tin

I. Cong ty dugce tam hoan cong bo thong tin trong trudng hop vi nhimg 1y do
bit kha khang (thién tai, hoa hoan,...) va phai bao cao UBCK Nha nude, So GDCK vé
viéc tam hoan cong bd thong tin ngay khi xay ra su kién, trong dé néu ro ly do cua
vi¢c tam hoan cong bo thong tin.

2. Ngay sau khi da khac phuc duoc tinh trang bét kha khang. Cong ty phai
cong bd day du cac thong tin ma trude do chua cong bo theo quy dinh phap luat.

Diéu 11. Quy trinh cong b6 thong tin cho c6 dong, nha diu tw va co quan
¢6 thim quyén.

. Hinh thuc thuc hién

a. Trao doi thong qua email dugc diang ky cua Cong ty:
Tiép xuc thong qua cac budi gap mat. trao doi. hop truc tiép:
Qua di¢n thoai lién lac cua Cong ty:
Bing van ban.
Phuong thuce thuc hién:

pao o




Khi ¢co dong. nha dau tu. co quan ¢o tham qmén can thong tin, nguoi thue hién
cong b thong tin tra 101 cac thong tin thuge ndi dung thong tin phai cong bo Trong
truong hop thic mic. y¢u cdu cua co dong, nha dau tu. co quan c¢6 tham quyén khong
thuoe danh muc thong tin phai cong bé thi nguoi thuc hién cong b6 thong tin ¢o thé
tham khao y kién caa cép lanh dao co tham quyén. don vi tu van, co quan chirc nang
va cac b phan Khac ¢o lién quan khi can thiét dé phan hoi kip thoi cho co dong. nha
dau tu, co quan ¢o lhdm quyén

3. M0 ta chi tiét cac quy trinh

. Quy trinh cong bd lhong tin dinh k} va nhmm VU cua cac b(.]] llcn L]leﬂ

Quy trinh Bg phan chiu trach nhiém

Budc 1. Thong bao | Bo phan/Nguoi thuce hién cong bo thong tin:

thong tin cong bo - Nhic nho thong tin phai cong bd tdi Pon vi/Phong/Ban phu |

trach truc tiép va cac bén lien quan (néu ¢6) vé noi dung va thoi
han thong tin can cong bo
- HILU rd cac qu\ dinh vé cong bo thong tin.

Budc 2. Cung cép | Pon x-'j..fPh(mg;"Ban phu lréch truc tiép va cac bén lién quan (néu
thong tin dinh ky | cO):

- Lap va dam bao tinh dé’l}' du. minh bach. chinh xac. kip thoi
cdc tai liéu. bao cao. ban cong bo thong tin.

- Trinh Téno Giam dbc hodc Nguoi phu trach ph¢ duy¢t truoc
khi chuyén cho B9 phaanaum '[hlI'C hién cong bo thon > tin.

Buoce 3. Xem xét ndi | BO phan/Nguoi thuce hién cong bd thong lin:

dung . Lo L tien S - : N
g - Xem x¢€t ndi dung cac tai liéu, bao cao dinh ky trude khi tién

hanh cong bo thong tin:

- Dam bao noi dung cac tai I]LU bao cdo dd\ du va I\l]‘) thoi

=
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| Buéc 4. Cong bd | Bo phaangum thuc hlu‘l cong bo thong tin:

thong tin - = G F oena : :
& - Thuc hién cong bd thong tin trén cac kénh theo quy dinh cua

Quy ché nay:

‘ - Dam bao cac thong tin duge cong bo duge gui dén hodc dang
tai trén cac kénh cong bd thong tin theo quy dinh cua Quy ché
nd\.

'Budce 5. Luu trir Bo phan thuc hién cong bo thong tin, BO ph'm van thu va cac bo
phén lién quan khac luu trir cac thong tin da duge cong bo day
du, kip lhm |

| RN A Sl : eh s e e e R

b. Qu\ trinh L,(mg bo Ihong tin bat lhuorng

| Quy trinh Bo phan chm trach nhlem
' Budc 1. Thong bdo | Cac T6 chire, ca nhan, don x-’j.-"'ph(‘)rlg.f’ban co lién quan:

thong tin bat thuong | - Lién h¢, trao doi, thong bao voi BO phan/Nguoi thue hién
>an cong bo cong bo thong tin d¢ bic¢t thong tin phat sinh ¢o thude noi |
dung thong tin can cong bo bat thuong: e
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qu trinh B¢ phan chiu trach nhi¢m

-L dp ‘ban cong bd lhona tin day du, chinh xac va Kip thoi cac
thong tin phat sinh dé bo phan/nguoi thuc hi¢n cong b
thong tin thuc hién viée Long bo Kip thoi theo qux dinh.

Budc 2. Cung cép | Cac To chure, ca nhan, don »-'j,-"ph(‘)ng.-*’ban co ]ién quan:

thong tin bat thuong - Lap va dam bao tinh ddy du, minh bach, chinh xac. Kip
phai cong bo ' thoi cdc tai li¢u, bdo cao, ban cong bd thong tin.

- Trinh Tong Giam dboc hoac Nguoi phu trach phé duyét
trude khi chuyén cho Bo phan/Nguoi thuc hién cong bod
' thong tin.

- Gui diy du tai liéu. bao cao can cong bd cho Bo phan
Long bé th(mg tin theo dung thot han qU\ dinh.

Buoc 3. Xem xét ndi | BO phan/ Ngum thue hién cong bo thong tin: |
dung - Xem x¢t ndi dung cac tai liu, bao cdao dinh ky trude khi
tién hanh cong bo thong tin:

- Dam bao tinh day du va kip thoi cia thong tin can cong |
bo.

Bude 4. Cong bd | Bo phan/Nguoi thuce hién cong bd thong tin:
thong tin

- Thuce hi¢n cong bo thong tin trén cac kénh theo quy dinh |
cua Quy ché nay:

- Dam bao cac thong tin duge cong bo duge gui dén hodc |
| dang tai trén cac kénh cong bo thong tin theo quy dinh cua
QU\ ché nay. |

e S s et i J

Budoce 5. Luu tri Bo pha_”m thue hi¢én cong bd thong tin, B phéan van thu va cac | T

' bd phén lién quan khéc luu trir cac thong tin da duge cong b | 322289
day du, kip thoi. ONG TY

s iy i e i 2 S pHAN

Piéu 12. Trach nhiém cia Bo phan,ngum thwe hién cong bd lhong tin ?lv

1. Giam sat viéc thuc hién ding quy trinh cong bo thong tin;
2. Kiém tra tinh chinh xac, phu hop vdi ndi dung thong tin can cong bo. cong W
bo. doi chiéu vai cac quy dinh hi¢n hanh vé cong bd thom_ tin va thuc hién cong bo ~~—=
thong tin dén céc t6 chirc, ca nhan can thiét theo quy dinh.
3. Chiu trach nhiém trudc Hoi d(mg quan tri. Iong Giam ddc vé viée thuc hién
cong bo thong tin.
4. Thuc hi¢n cac cong viée khac dugce giao.
Dicu 13. Trach nhiém cac don vi/phong/ban/ca nhan lién quan
I. Dam bao tuan thu va thuc hi¢n ding Quy ché cong bo thong tin.
2. Cung cap thong tin theo yéu cau cua Bo phan cong bo thong tin.
3. Chiu trach nhiém v¢ tinh chinh xac. ddy du va kip thoi cua thong tin cung
4p cho Bo phén cong bd thong tin.
Diéu 14. Xt ly vi pham vé cong bo thong tin
To6 c.huc cd nhan ¢ hanh vi vi pham cdc néi dung tai Quy ché nay. quy dmh
phdp luat vé cong bo thong tin gay thiét hai cho Cong ty thi phai chju trach nhi¢m v¢
hanh vi vi pham cta minh va boi thuong thiét hai theo quy dinh.
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DPiéu 15. Diéu khoan thi hanh

Quy ché nay bao gom 16 Diéu, da duoc Hoi dong quan tri Cong ty nhat tri
thong qua ngay 19/04/2023. Trong qua trinh thuc hién ¢o cac van dé mai phat sinh ma
xét thay can phai sua doi, bo sung Quy ché cho phu hop voi quy dinh cua phap luat.
Cong ty co thé trinh Hoi dong quan tri xem xét, quyét dinh.

Diéu 16. Hiéu lyc thi hanh

Quy ché nay co hi¢u luc thi hanh ké tur ngay Hoi dong quan tri ky ban hanh.
Trong qué trinh thuc hién, néu ¢6 quy dinh cua Diéu 1¢ Cong ty, phap luat co lién quan
dén viéc cong b thong tin ciia Cong ty chua dé cap trong Quy ché nay thi nhimng quy
dinh cta Diéu 1¢ Cong ty. phap luat c¢o lien quan duong nhién dugc ap dung va di¢u
chinh viéc cong bd thong tin ctiia Cong ty.

Nguoi chiu trach nhiém cong bd thong tin, nguoi duge ty quy cn cong bo thong
tin va cac bo phan chuyén moén lién quan, cac doi tuong lién quan to chire thue hién
viée thi hanh quy ché nay.

TM. HQI PONG QUAN TRI
CHU TICH
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